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Proliance Surgeons Employee Benefits Summary
(subject to change at anytime)

The information listed below is a summary of the benefits available to Proliance Surgeons employees. For a complete list of benefits please refer to the Employee Handbook and/or the Annual Benefit Summary.

Medical/Dental/Vision/Prescription, Life & Accidental Death & Dismemberment, Long Term Disability, Flexible Spending Plan, Employee Assistance Program
All regular employees who are scheduled to work at least 30 hours/week are eligible for the benefits listed below. Employees will be eligible for those benefits on the first day of the month, following 90 days of employment.

· Medical/Dental/Vision/Prescription – Proliance pays the cost of this benefit for full time employees. Proliance pays a portion of the cost of this benefit for less than full time employees (30-35 hours/week) and for dependents of employees. 

· Each regular employee who is scheduled to work between 30-40 hours/week is covered for Core Life and Accidental Death & Dismemberment Insurance for him/herself, spouse and dependent children (AD&D not available for children). This coverage is contingent on our being notified of eligible dependents. The employee may choose to “buy-up” an additional amount of life and AD&D insurance for him/herself and dependents; medical underwriting may be requested for “buy-up” amounts. 

· Each regular employee who is scheduled to work between 30 and 40 hours/week is covered for Core Long Term Disability Insurance for him/herself. The employee may choose to “buy-up” for an extended benefit; medical underwriting may apply.

· Each regular employee who is scheduled to work at least 20 hours/week is eligible to participate in the Flexible Spending Program to set aside funds tax free for Medical and Dependent Care expenses.

· Each benefit eligible employee is also eligible for our Employee Assistance Program. Employees have unlimited access to a helpline staffed by Master level counselors for assistance with personal, family relationships, legal or financial advice, along with many other services.

401K Retirement Plan/Pension Plan

· Regular employees, age 21 or older, scheduled to work at least 1,000 hours/year are eligible to make contributions to their 401k plan at the quarterly enrollment coincident with, or following, their date of hire.

· Proliance makes both matching and profit sharing contributions. The matching contribution is 100% for every $1 you contribute up to 5% of your pay (salary maximums apply). To be eligible for the matching and profit sharing contributions you need to have a Year of Service and 1,000 hours worked. Additionally, to receive the profit sharing contribution, you need to be employed on December 31 (the last day of the plan year). 

· May contribute up to 50% of your salary (based on annual maximums determined by IRS).

· Company contributes 4% of your annual salary (salary maximums apply) to your pension account.

· There is a five-year vesting schedule for match and pension dollars.

Holidays

All regular employees who are scheduled to work at least 20 hours per week will be paid for Company observed holidays as follows:

· Full time employees (36 to 40 hours per week) receive 8 hours pay for Holidays

· Less than full time employees (30 to 35 hours per week) receive 6 hours pay for Holidays

· Part time employees (20 to 29 hours per week) receive 4 hours pay for Holidays

· Intermittent, employees who are scheduled for less than 20 hours per week, and Temporary employees are not paid for Holidays.

· Employees do not have to complete their trial/probationary period before being eligible for Holiday pay.

Paid Time Off (PTO)
All regular employees who are scheduled to work at least 20 hours per week will earn PTO as follows, based on the actual number of hours worked each pay period:

· 3 mos – 5 years of service earn PTO at the rate of .069231 hours PTO for each hour paid (except overtime hours) per pay period. Maximum of 5.54 hours per pay period and 144.00 hours per year.
· 5 years – 10 years of service earn PTO at the rate of .088462 hours PTO for each hour paid (except overtime hours) per pay period. Maximum of 7.08 hours per pay period and 184.00 hours per year.

· 10 + years of service earn PTO at the rate of .107692 hours PTO for each hour paid (except overtime hours) per pay period. Maximum of 8.62 hours per pay period and 224.00 hours per year.

Employees are required to use at least half of their annual PTO each year. Any remaining PTO over one-half of the annual accrual at the end of the year will be transferred to that employee’s emergency leave bank. Any remaining PTO balance will be paid out upon termination of employment.

Emergency Leave Bank (Ebank)
Excess PTO hours over the allowable carryover maximum will be moved into the employee’s ebank account. Please refer to the Employee Handbook for more detail on this benefit. Neither PTO hours nor ebank hours may be “shared” or transferred to other employees.
Transportation - Proliance will pay, in full, for a parking pass (if available) or bus pass. Combinations of these are not available.
